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Internship Guidelines for the Senior Students
The eight-week Summer Internship Program will start on June 15. The objective is to provide students an opportunity to acquire practical experience in the field of agribusiness. Students will be placed in all over the country in active agribusinesses. Students will get integrated view of the business, will work and view the operations at each department or division.  They will use the classroom theory in practical application. Internship program is also a chance for future job opportunities.

Prior to the assignment to a particular company, a student can fill out an application form and express preference for certain experiences, however the final placement is left to the Internship Coordinator of the Agribusiness Teaching Center.    

ATC Internship Coordinator will supervise the student activities and periodically overview the development of the internship. Students are required to inform the Internship Coordinator about the detailed daily and weekly schedule of the work within 7 days after the start of the internship. Any deviation in schedule should be informed about. 
Representative of a company may be willing to interview a student before final approval to have the student work in the company. Internship supervisor of the assigned firm will create the environment necessary for the interns to acquire practical knowledge, as well as to deepen the theoretical knowledge. This person will also supervise interns’ day-to-day activities. Upon completion of the internship, the internship supervisor of the assigned firm will write an evaluation letter of the interns’ overall progress during the eight weeks.

By the end of six-week period (July 27th, for those how actually started the internship on June 15th), students are required to submit a draft internship report, and however the final reports are to be submitted in nine weeks after the day when internship started, which is estimated to be August 15th. During the internships students also need to keep diaries with short noted about daily activities. 

The final grade for the Internship will be defined as 

60% - Component 1: Final written report and oral presentation, 

40% - Component 2: Employer evaluation 
Internship requirements:

1. Work for 8 weeks with their assigned business. Students must work the hours required of them by the organization, conforming to the normal work hours.

2. Support the employer, keep the employers’ business confidential, and work for the employer’s best interests.

3. Request permission from both the employer and the ATC Internship Coordinator for any leave periods.

4. Submit a draft report after 7 weeks of the internship.

5. Submit a final report after 9 weeks of their internship experience.

6. Oral Power Point presentation and sharing experiences with other students.

What an internship is not:

An industry internship is not a part-time job, nor it is simply a summer job. It is a type of specialized work experience, designed to provide students with the “real world” application of their growing knowledge in the field of agribusiness. That is, internships should utilize the concepts or principles from courses such as Accounting, Finance and Management, to name just a few. Internship credit may not be earned while working for relatives, e.g. parents, in-laws, grandparents, brothers, sisters, uncles, etc. Generally speaking, an internship may not be conducted at a business for which a student is already working. There are rate exceptions and these must be pre-approved by the ATC Internship Coordinator and the department administration, and have the internship clearly vary from prior work responsibilities.    

Internship report:
An internship is a valuable portion of a student’s educational program in preparation for a professional career. To evaluate student’s progress and the outcome of the internship program, a report is needed describing what a student has received during the internship. The preparation of this report will also help a student to evaluate his/her professional development leading to the career goals. 

There is a uniform standard for writing the final reports. Reports must confirm the following standards: about 15 pages (the cover page and appendixes are not included), a cover page, double spaced text, Times New Roman font, text size 12, margins 3x2x2x1.5, graphs and tables must be placed in appendixes, unless they are miscellaneous. 

Report should be divided into following parts:

1. Current Operations of the company (around 5 pages) – includes information about product/service, external and internal environment, competition, company’s organization, leading and control processes, quality control, technology, current marketing strategy, business structure, financial situation etc. Constitutes 10% of the Component 1 grade.

2. Your role in the company (around 5 pages) – how did you participate in the operations of the firm, what were your obligations/responsibilities during the internship period, in which projects did you participate, in which departments of the organization did you spend most of your time, what was your contribution to the firm, were you working in a particular team, what was your daily work, what did you like most and what you did not like. Constitutes 15% of the Component 1 grade.

3. Future development suggestions (around 5 pages). Constitutes 25% of the Component 1 grade.

4. Oral presentation. Constitutes 10% of the Component 1 grade. 
The reports can be submitted by hard copy and are to be sent to the e-mail of the ATC Internship Coordinator.

Number of credit hours to receive: 8 ECTS Credits
Production supervisor and the ATC Internship Coordinator can provide additional assistance to students. The final reports will be read by the ATC staff and carefully compared with the similar works done before (previous internship reports, other sources). Any noticed plagiarism will be strictly punished up to failure of the internship.  Any unauthorized absence during the internship period will highly affect the final evaluation of a student’s performance. The production supervisor can review the report to avoid any confidential information.
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